Appendix D

Terms and Conditions on the Use of Licensed Data Files

1.

All the data requests should be made to Director General (DG) of the Department of
Census and Statistics (DCS). DCS of Sri Lanka reserves sole right to approve or reject
any data request made depending on the confidential nature of the data set and intended
purpose of the study or analysis. Further DCS has the right to decline any microdata
request that is identified as a threat to the nation's security and national integrity.

Requests for microdata should be made through the Data Requester Application (DRA)
form along with study/research/project proposal and a recommendation letter issued by an
authorized person as stated below.
2.1 When officers in an organization or institute request microdata files, those
requests should be made through the Head of the Institution.
2.2 If data requester is a student, those request/s should be made through
respective Head of the Department/Dean of the Faculty.

If requests are made for the microdata of more than one survey, separate requests should
be made, and separate agreements should be signed for each and every survey.
However, microdata files of different rounds of the same survey can be requested in one
DRA form.

If the request is approved, full data file is released only for the surveys while sample data
files are released for the censuses based on the researcher’s purpose of the study.

The released data file should be used only for the specific study/analysis mentioned in the
DRA form and shall not be used for any other purpose without prior approval of the DCS.
(Refer Section 14 in the Microdata Dissemination Policy)

It is expected that microdata users will submit an electronic copy of all reports and
publications and an abstract based on the data received from DCS. Before obtaining a
new microdata file, those who have previously obtained microdata files, are needed to
submit the reports/publications and an abstract before DCS starts processing the current
request. If the study/project is ongoing, the requester should report the progress with time
frame of the previous study/studies to consider the current request. A citation humber will
be issued with every approved microdata request along with an acknowledgement
statement in which the data requester must use it to cite the DCS in the
reports/publications.

The electronic copy of the report/publication and an abstract based on the data obtained
should be sent to the DCS within one (1) month after publication. DCS publishes these
abstracts provided by the researcher in its website.

The data and other materials provided to data users by the DCS should not be shared,
redistributed or sold to other individuals, institutions or organizations.

The data should be used for statistical and scientific research purposes only and should
be used solely for reporting of aggregated information or for the development of statistical
models.



10. The user must not attempt to link the microdata with any personal data and should not
seek to identify observation units (individuals, housing units, households, establishments,
etc.) in the microdata file.

11. Users alone will be responsible for all their analyses and interpretations derived from
microdata. DCS by no means can be held the responsibility for any interpretation or
analysis by the user or any consequences thereof.

12. Data file/s must be kept fully secure, so that no unauthorized use takes place until the data
file/s is/are destroyed as instructed in the Section 15 in the Microdata Dissemination
Policy.



